CAMP PENDLETON VITA TAX CENTER

ELECTRONIC FILING QUESTIONNAIRE

PLEASE READ THE FOLLOWING BEFORE SIGNING THE PRIVACY ACT STATEMENT AND ANSWERING THE FOLLOWING QUESTIONNAIRE

1.  Marine Corps policy permits legal assistance to members of the Armed Forces on active duty are eligible individuals such as family members, retirees and the family members, and survivors of deceased active duty personnel and retirees.  Legal assistance is provided at NO COST to you.

2.  Legal assistance, however, is a privilege, not a right.  You may be denied legal assistance for misconduct or inappropriate behavior.  Because of our office’s high volume of tax returns, you may experience a delay in the preparing of your individual return.  We appreciate your patience.

3.  Please print clearly.  Any mistake can lead to the delay in receiving your refund.  To provide the most efficient service possible, it is vital to have complete and correct information.  Social Security Numbers (SSNs) and names must match Social Security cards EXACTLY.  Otherwise, processing your return and any refund will be affected.  Possession of Social Security cards is required to avoid IRS rejection.

4.  Make sure you have all your W-2’s, IRS Forms 1099 stating interest, dividends, capital gains, distributions from pensions and IRA’s, unemployment compensation, rental property and home business receipts, or miscellaneous income.  Amended returns cannon be electronically filed.  To claim adjustment credits, or itemized deductions, have receipts and totaled amounts.  For childcare credit, make sure you have the employee identification number (EIN) or SSN for the childcare provider.  To claim dependency exemption, a non-custodial parent should have IRS form 8332 (Release of Claim to Exemption For Child of Divorced or Separated Parents), Separation Agreement or Divorce Decree.  You must compute the cost basis (purchase price per share) for the sale of stock.

5.  Your Tax return is ultimately your responsibility.  Be sure to review your tax return before signing it.  Ensure correct names, SSN’s and financial institution’s routing and account numbers.  

6.  If you intend to electronically file and your spouse is not available to sign the return, make sure you have completed IRS Form 2848 (Power of Attorney and Declaration of Representative).  This form does not need to be notarized.  YOU WILL NOT BE ABLE TO TAKE YOUR RETURN HOME FOR YOUR SPOUSE TO SIGN UNLESS YOU PLAN TO PAPER FILE.  To e-file, you must have your spouse present to sign or you must have a signed IRS Form 2848.

7.  For information pertaining to prior years taxes/forms call the IRS at 1-800-829-1040 or go to www.irs.gov.

Data Required by the Privacy Act of 1974

AUTHORITY:  10 USC 2012, AR 340-18-4.

PRINCIPLE PURPOSE:  To assist in preparation of federal income tax returns for electronic filing.

ROUTRINE USES:  The routine use of tax preparation worksheets is to provide the basic information necessary to prepare the client’s federal income tax return for electronic filing.

DISCLOSURE:  Voluntary Disclosure.  Nondisclosure precludes electronic  preparation and filing of the federal income return.
Date: ___________Printed Name:__________________________ Signature:____________________________

Tax Preparer’s Name: ______________________

VOLUNTEER INCOME TAX ASSISTANCE (VITA) CENTER

MCB Camp Pendleton CA

GENERAL TAX RETURN INFORMATION

You have been provided a complete copy of your return, which includes:


Federal tax form and schedules


Form 8453 (Federal) Declaration for Electronic Filing (if applicable)


State Tax Form and Schedules (if applicable)


Form 8453 (State) Declaration for Electronic Filing (if applicable)

You are required by tax laws to keep a copy of your tax return for three (3) years.

The Camp Pendleton VITA Center does not retain a copy of your tax return.

If you must amend your tax return, we cannot do so electronically.  An amended tax return must be paper file with the IRS Service Center that would handle your paper return.  Due to limited resources, amended returns will not be prepared until after April 15th.

The IRS will use the address listed on your Tax Return for future mailings of tax information.  If the listed address is not your home address (i.e. where you receive your personal mail) you may miss important tax notices and possible refund checks.

The VITA Center will not be able to tell you the status of your return.

If you have any further questions regarding the status of your refund call the IRS at 1-800-829-1954 or visit “Where’s My Refund” section on www.irs.gov.  The IRS suggests waiting three (3) weeks before calling.  Be prepared to provide the following:


Taxpayer’s SSN


Filing Status (e.g. Married Filing Jointly)


Refund amount in whole dollars

If your refund is not received within seven (7) days after the refund date provided by the IRS (above toll-free number), you may contact IRS Customer Service at 1-800-829-1040.  Tax Assistance 1-800-829-1040.

Additional IRS Points of Contact


Ordering prior and current years tax forms 1-800-TAX-FORM


Checking the status of a refund 1-800-829-1954


Taxpayer Advocate Service 1-877-777-4778


IRS Local Office 880 Front St, 1st Floor, Suite 1295, San Diego, CA 92101, phone number 619-557-3458


IRS website www.irs.gov
THANK YOU FOR YOUR PATRONAGE!

Tax Preparer’s Name:________________

TAX PAYER INFORMATION WORKSHEET

(Please answer all questions, complete all information and return this worksheet.)



TAXPAYER(TP)





SPOUSE(SP)

SSN: ___________________________________



SSN: ____________________________

First Name: ______________________ MI: ____



First Name: __________________ MI: _

Last Name: ______________________________



Last Name: _______________________

Suffix (Jr. Sr. II III): _______________________



Suffix (Jr. Sr. II III): ________________ 

Present Mailing Address: _______________________________________________________________________

City: _________________________________ State: __________________ Zip: __________________________



TAXPAYER (TP)





SPOUSE (SP)
Phone numbers (include area code):

Daytime: _______________________________



Daytime: _________________________

Evening: _______________________________



Evening: _________________________

Birthdate (mmddyyyy): ___________________



Birthdate (mmddyyyy): _____________

Occupation: ____________________________



Occupation: _______________________

Excluding Puerto Rico Income?  YES  NO




Excluding Puerto Rico Income?  YES  NO

$3 dollars to Presidential Election 





$3 dollars to Presidential Election 

Campaign Fund?

        YES  NO




Campaign Fund?

      YES NO

Filing Status:

_______SINGLE  _____MARRIED  __________MARRIED  __________HEAD OF  _________QUALIFYING




        FILING JOINTLY
FILING SEPARTELY    OF HOUSEHOLD       WIDOWER

Dependents’ Information (NOT SPOUSE)

First Name

Last Name

Date of Birth

SSN

Relationship to
Day Care    





(mmddyyyy)

Number
Taxpayer

Expenses



TAXPAYER  (TP)





SPOUSE  (SP)

State of Residence:___________________________

State of Residence:______________

County of Residence: _________________________

County of Residence: ____________

ELECTRONIC REFUND INFORMATION (fill out only if you desire direct deposit of refund)

Bank Routing Transit Number: ________________________

Bank Account Number: ______________________________  Type of Account ___Check ___Saving

Service Members Information:  Rank: _____ Branch of Service: _____ Unit: _____

TAXPAYER INFORMATION WORKSHEET

(Please answer all questions and bring this sheet back to the front desk)

During the 200x Tax Year did you or your spouse:

Itemize Last Year’s Deductions?






Yes
No

Receive:


1099INT








Yes 
No


1099DIV








Yes
No

Contribute To:


Traditional IRA







Yes 
No


Roth IRA








Yes
No


SEP









Yes
No


KEOGH








Yes 
No


401 K









Yes 
No

Pay:


Interest on a Home Mortgage






Yes
No


Day Care Expenses for your Children




Yes
No


College Expenses







Yes
No


Interest on an Education Loan





Yes
No

Receive:



Income from a personal business





Yes
No


Income from a Rental Property





Yes
No

Sell stocks/bonds/mutual funds






Yes
No







