WAREHOUSING PROCEDURES
SECTION I:

1.  Primary accounting records and analysis coverage:

                                                                  NUMBER RECORDS      NUMBER

                                                                        MAINTAINED          REVIEWED 

    a.  Memorandum Receipt for

        Individual/Garrison

        Equipment (IMR cards)

        (NAVMC 10577)                                     ___________            __________

    b.  Warehouse Locations or 
        FMF Warehouse Control

        Cards (NAVMC 10849)

        (Stock Locator Cards)                              ___________            __________  

2.  Are issue points and storage areas maintained in an organized manner in accordance with sound warehousing practices?  (paragraph 4000 and 4001 of MCO P4400.150E, paragraph 1002 of MCO P4450.7E; Chapter 2 of MCO 4450.14, and paragraph 11.1, Section 11, Part III of UM 4400-124)

Yes   No   N/A   

3.  Are good housekeeping rules enforced?  (paragraph 6-39, Section VIII, Chapter 6 of MCO 4450.14)

Yes   No   N/A   
4.  Are storage/working areas properly lighted to preclude  hazardous working conditions?  (paragraph 8-10 of MCO 4450.12 and paragraph 6-39 Section VII, Chapter 6 of MCO 4450.14) 

Yes   No   N/A   
5.  Is property properly identified and stored in a serviceable, 

ready for issue condition?  (paragraph 4000, 4001.1c, and 4004 of MCO P4400.150E, paragraph 2001 of MCO P4450.7E, and paragraph 11.1, Section 11, Part III of UM 4400-124)

Yes   No   N/A                                                  

6.  Are field storage containers properly marked?  (paragraph 4000 and 4004 of MCO P4400.150E, paragraph 2007 of MCO P4450.7E, and paragraph 11.5, Section 11, Part III of UM 4400-124)

Yes   No   N/A   

7.  Is a stock locator file properly maintained?  (paragraph 4003.3 of MCO P4400.150E, paragraphs 2005, 2006 and Figure 2-1 of MCO P4450.7E, paragraph 11.7, Section 11, Part III of UM 4400-124, and TM 4700-15/1H)

Yes   No   N/A    

8.  Are procedures established to account for Individual Equipment in accordance with current instructions?  (paragraph 2.8, Section II, Part III of UM 4400-124 and paragraph 06061 and 24063 of UM 4400-15)

Yes   No   N/A

9.  Are subsidiary records prepared and maintained for non-issued (not on custody receipts) serialized items?  (paragraph 2.7, Section II, Part III of UM 4400-124 and paragraph 03000.4d of UM 4400-15) 

Yes   No   N/A    

10.  Does the unit have an effective safety awareness program for storage operations?  (paragraphs 4001.3 of MCO P4400.150E and Section IV, Chapter 6 of MCO 4450.14)  

Yes   No   N/A   
11.  Are protective hats available and are they being used?  (Section V, Chapter 6 of MCO 4450.14)

Yes   No   N/A   
12.  Are safety shoes issued/worn by personnel involved in operations which may be hazardous to the feet?  (Section V, Chapter 6 of MCO 4450.14)

Yes   No   N/A   
13.  Are portable fire extinguishers installed in each storage area and are they maintained in an operable condition?  (Section VI and VII, Chapter 6 of MCO 4450.14) 

Yes   No   N/A   
14.  Are procedures in effect to preclude unsafe use of materiel 

handling equipment (i.e., speed limit and caution signs)?  (Section II, Chapter 4 of MCO 4450.14)

Yes   No   N/A   
15.  Has materiel handling equipment been equipped with overhead safety guards and cleared of cabs, windshields, enclosures,  canopies, and other devices which may constitute a safety hazard by obstructing vision?  (Section XII and XIII, Chapter 6 of MCO 4450.14)

Yes   No   N/A   
16.  Do all operators possess a valid operators permit?  (Chapter 6 of MCO 4450.14) 

Yes   No   N/A   
17.  Are Operator's Daily Checklists for load lifting equipment  utilized and maintained?  (paragraphs 7001.1, 9001.1 and Table 9-106 of MCO P11240.106A)   

Yes   No   N/A   
SECTION II:  INVENTORY AND MODIFICATION CONTROL

1.  Are special tools, sets, kits, chests, and SL-3/TM-10 components to end items to include sub-kits authorized, accounted for, and inventoried as required? (paragraphs 2011 and 2012 of MCO P4400.150E; paragraphs 2004.11, 2005, and Appendix D of MCO P4790.2C; paragraphs 06030 and 06036, Part D, Chapter VI of 

UM 4400-15)

Yes   No   N/A   
2.  Are records of inventories maintained on hand for one year? (paragraph 3.c and Appendix D of MCO P4790.2C; and paragraph 2-6.e of TM 4700-15/1H)

Yes   No   N/A   
3.  Are current inventory extracts from technical publications (SL-3s, TMs, service manuals, commercial publications, etc.) maintained? (paragraph 3 and Appendix D of MCO P4790.2C; and paragraph 2-6 of TM 4700-15/1H)

Yes   No   N/A   
4.  Are shortages of sets, kits, chests, and end item SL-3 components identified and properly requisitioned as required? (paragraphs 2011.3 and 2011.4 of MCO P4400.150E; paragraphs 3.e(2) and 3.f(2) Appendix D of MCO P4790.2C; paragraph 06030, Part D, Chapter VI of UM 4400-15; paragraph 6.1, Section 6 Part II of UM 4400-124; paragraph 3-6.b of TM 4700-15/1H)

Yes   No   N/A   
5.  Are SL-3/TM-10 components maintained in a clean and serviceable condition? (paragraph 2005.4 of MCO P4790.2c; and TM 10209-10/1)

Yes   No   N/A   
6.  Has a Commodity Manager Modification Control Record (NAVMC 11053/11054) been established when required and do these records indicate that required modifications are properly applied, recorded, and reported? (paragraph 3004 of MCO P4790.2C; and paragraph 2-5 of TM 4700-15/1H)

Yes   No   N/A
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