REQUISITIONING AND FOLLOW-UP ACTION
1.  Is the unit maintaining the ATLASS Document Control File current? (Units must be importing status daily) (paragraph 3A of ALMAR 229/95, CMC 020102Z AUG 95) 

Yes   No   N/A   
2.  Are priority designators consistent with the actual urgency of need and the unit's assigned FAD?  (paragraphs 5a and 7a, Enclosure (1) of MCO 4400.16G, HQMC annual FAD authorization letter; paragraph 3001.5 of MCO P4400.150E, paragraph 04021 and Appendix V of UM 4400-15, and paragraph 4.2.3, Section 4, Part III of UM 4400-124)

Yes   No   N/A   
3.  When additional demands are submitted for controlled items,  are the appropriate advice codes (4 series) cited in the  requisition?  (Chapter 9 of MCO P4400.82F, and paragraph 6.7e(4), Section 6, Part III and pages 4-4-12 and 4-4-13, Section 4, Part IV of UM 4400-124)

Yes   No   N/A   
4.  Are Not Mission Capable Supply/Anticipated Not Mission Capable Supply (NMCS/ANMCS) demands (Priorities 01-08, based on Combat Essentiality Code [CEC} 5) as indicated by an alpha character of "N" or "E" listed on the Document Control File?   (paragraph 6.7, Chapter 6 of UM 4790-5, and paragraph 4.4.6(a), Section 4, Part III and page 4-4-20, Section 4, Part IV of UM 4400-124)

Yes   No   N/A   
5.  Are cancellations, inquiries, follow-ups and modifiers submitted to the last known supply source as indicated in the supply status card when required?  (paragraphs 3001.4f, 3001.4g, 3001.4h, and 3001.6b of MCO P4400.150E; paragraphs 4.6, 4.7 and 4.8, Section 4, Part III of UM 4400-124, and paragraph 04001.6 of UM 4400-15)

Yes   No   N/A 
6.  Are procedures established to ensure effective reconciliation's being accomplished between the supply support section and Responsible Unit's on a semimonthly basis for FMF units and a monthly basis for non-FMF units?  (paragraph 3001.6 of MCO P4400.150E, and paragraph 5.1.3a, Section 5, Part III of UM 4400-124)

Yes   No   N/A   
7.  Is the unit maintaining effective control of assets listed as on hand on the LUBF/Retail-A?  (paragraph 3.1, Section 3, Part III of UM 4400-124)

Yes   No   N/A   
8.  Are DASF/LUBF exception reports, edit errors, unmatched NSN, freeze and recycle listings worked and are appropriate  corrective transactions submitted when required, in a timely  manner?  (paragraph 1.2.3, Section 1, Part III and pages 4-4-51 and 4-4-67, Section 4, Part IV of UM 4400-124)

Yes   No   N/A   
9.  When material is received, are material receipt transactions processed and/or backorders released as appropriate, in a timely manner?  (paragraph 3001.1 of MCO P4400.150E, paragraph 9.b(7), Enclosure (1) and Table 1-2 of MCO 4400.16G, and paragraph 5.2, Section 5, Part III of UM 4400-124)

Yes   No   N/A   
10.  Are receipt transactions properly submitted with the correct Routing Identifier Code (RIC) in CC-4-6?  (page 4-2-61, Section 4, Part IV of UM 4400-124; and paragraph 04006.6 of UM 4400-15)

Yes   No   N/A   
11.  Are Supply Discrepancy Reports (SDRs) submitted when required for overdue shipments from DoD, GSA, or commercial vendors via G, H, 5, or 6 and is the unit processing lost shipments in a timely manner upon reply to SDR?  (paragraph 2004.6.f.(3) OF MCO P4400.150E; paragraph 5.3, Section 5, Part III of UM 4400-124; CMC SDR Message 220101Z Jan 97; and SECNAVINST 4355.18)

Yes   No   N/A   

12.  Are prepared requisitions submitted to supply sources in  accordance with the established time frames?  (paragraph 9, Enclosure (1) of MCO 4400.16G, paragraphs 3000.1 of MCO P4400.150E; paragraph 4.11, Section 4, Part III of UM 4400-124 and CMC msg 220104Z JAN 98, ALMAR 29/98)

Yes   No   N/A   
13.  Are excess dues (due-in quantities without a corresponding  backorder) properly managed?  (paragraph 3001.4h of MCO P4400.150E; and paragraph 5.1.3d, Section 5, Part III of UM 4400-124)

Yes   No   N/A   
14.  When excess dues are received, is a material receipt transaction (DIC D6T) submitted to pick up the assets in Purpose Code "A" stocks, and if not required, rolled back to the General

Account or turned in to the DRMS, when not supported by a SMU?  (paragraphs 5.2.1 and 5.2.2, Section 5, Part III of UM 4400-124)

Yes   No   N/A   
15.  Is excess serviceable materiel from commodity areas being  returned to operating stocks and is a materiel receipt transaction (DIC D6A) being prepared to report the receipt?  (paragraph 3001.7 of MCO P4400.150E; and paragraph 5.2.1g, Section 5, Part III of UM 4400-124)

Yes   No   N/A   
16.  Is status data received from the supply source interpreted  and used correctly?  (paragraph 04005 and Appendix L of UM 4400-15 and page E477, Appendix E, Volume II of UM 4400-71)

Yes   No   N/A   
17.  Upon receipt of materiel procured for direct delivery from  commercial contractors, is a copy of the Materiel Inspection and Receiving Report (DD 250 series only) forwarded to HQMC (LMA) and to COMMARCORLOGBASES, Albany, Georgia?  (paragraph 04006.5 of UM 4400-15)

Yes   No   N/A   
18.  Are materiel obligation validation (MOV) requests promptly  and accurately accomplished when received from a source of supply?  (paragraph 3001.4i of MCO P4400.150E and paragraph 04007 of UM 4400-15)

Yes   No   N/A   
19.  Are copies of all completed documents resulting from  requisitioning and invoicing transactions (issues and receipts)  maintained in a completed transaction file for two years?  (paragraphs 3001.7 and 3001.8 of MCO P4400.150E and paragraph 03000.3 of UM 4400-15)

Yes   No   N/A 

20.  Is the information as indicated in the current Department of Defense Activity Address Directory (DODAAD), correct for the unit's TAC 1 address and for the TAC 2 and/or TAC 3 addresses when required?  If not, has the unit submitted a change request to COMMARCORLOGBASES, Albany, GA (Code 802-1) as required?  (paragraph 6 of MCO 4420.4H)

Yes   No   N/A   
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