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 RESERVE SUPPORT UNIT  ORDER 1001R

From: 
Commanding Officer, Reserve Support Unit, Camp Pendleton 

To:
Distribution List 

Subj:
INDIVIDUAL MOBILIZATION AUGMENTEE  MUSTER VERIFICATION AND ADMINISTRATION

Ref:
(a)  MCO 1001R.57 (IMAPROG)


(b)  BO 1571.4C (SUPT REQ FOR MC RES ABRD CAMPEN)


(c)  Head, DRD MCRSC ltr 1080 DRD of  22 Aug 98

Encl:
(1)  Camp Pendleton  IMA Detachment Officers–In–Charge (OIC) Assigned

1. Purpose.   To clarify policies and procedures concerning submission of Unit Muster Sheets to the Operational                  Sponsor in accordance with reference (a).  

2.    Authority

a. The AC/S Reserve Affairs for Camp Pendleton is dual hatted as the Commanding officer of the Reserve Support Unit (RSU) and designated by reference  (b) as the Operational Sponsor for the Individual Mobilization Augmentee (IMA) Detachments for Marine Corps Base (MCB) Camp Pendleton. 

b.  There are currently eight subordinate detachments assigned to Camp Pendleton.  Enclosure (1) reflects Detachment OIC’s which have either been assigned with orders from the Commanding General of Marine Corps Reserve Support Command or assigned as an OIC by the AC/S, Reserve Affairs for Camp Pendleton/ Commanding Officer, Reserve Support Unit. 

c.  OIC’s will submit, to the Operational Sponsor (CO RSU), correspondence bearing a sample signature of  the OIC and their delegated authority to sign muster sheets. This correspondence is due on 1 January of each calendar year. 

3.    Action
a. Muster Sheet submission to the Operational Sponsor must be signed by the detachment OIC, or a delegated authority , actually present at the drill site.  If appointed authority is not available for signature,  have a verifying signature of  either the active duty staff assigned to the Reserve Support Unit of Camp Pendleton or the active duty component being directly supported by the IMA.  Muster Sheet examples are reflected in reference (c).  Muster sheets submitted in excess of  30 days from actual drilling date will be returned to detachments without processing.

b.
The Commanding General, Marine Corps Reserve Support Command and the Operational Sponsor considers the muster sheets as payroll forms.  To avoid delays of payment for musters, these forms must be completed with all required original signatures. The initials of authorizing officials are not acceptable.  Incomplete muster sheets  will not be processed by the Operational Sponsor.

c.
Approval for offsite drills must be arranged prior to (two weeks in advance) the actual drill date by the detachment OIC’s  and the Operational Sponsor.

d. Members of  IMA Camp Pendleton  detachments are authorized to perform musters under the direction of the detachment OIC or the Operational Sponsor only.  Unauthorized muster sheets will not be processed by the Operational Sponsor.  

e.    Members of the IMA detachment should make themselves familiar with  references (a)  thru (c)

4.     Schedule.  Detachment OIC’s will submit a semi-annual  muster and Annual Training schedule to the Commanding Officer, RSU / Operational Sponsor on 1 January and 1 July.  All IMA’s will schedule their drills and AT’s in advance insuring RSU is kept appraised of scheduling of drills and AT periods. 

5.    Additional Drill Periods (ATPs)  

a. ATP allocations are issued from the Commanding General , Marine Corps Reserve Support Command to the Operational Sponsors at the beginning of each fiscal year.  These allocations, once received by the Operation Sponsor, are divided among the eight detachments.  

b. Members of the IMA detachment will only be authorized to use the amount of ATP’s which have been allocated to their specific detachment.

c. 
ATP’s cannot be substituted for required musters or annual training days.

G. I. WILSON
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Camp Pendleton IMA Detachment

Officer-In-Charge

Assigned

1. MTB







LtCol R. V. BRUMBAUGH

2.  MPC






LtCol M. HERNANDEZ

3.  SJA 







Col K. COONEY

4.  MWR






CWO2 R. D. BIENER

5.  PMO






MSgt DUNN

6.  PAO







1stLt  M. C. WARD

7.  RANGE CONTROL



        Ms. T. FINCH

8.  JRISE






Maj KEMPFER
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