UPWARD MOBILITY TRAINING AGREEMENT





The purpose of this agreement is to give employees in positions at or below the GS-9 grade level or equivalent, who lack experience and/or education qualifying for advancement, a means of entering higher-graded occupations through accomplishment of on-the-job and formal training assignments.





EMPLOYEE:                                                                                    





POSITION:                                                                             





PRESENT  SERIES, GRADE:                                                                 





DATE ENTERED:                                            TARGET GRADE:                                  





1.  As a trainee you will be required to participate in and satisfactorily complete a prescribed training plan developed within 30 days after assignment to this Upward Mobility position.  The period of time which you will have to meet the requirements of this program will be a maximum of                                                     .  Your supervisor and you together must develop an Individual Development Plan (IDP) that insures at least 50 per cent of the training period consists of on-the-job training in the targeted position.  





2.  Failure on your part to participate or satisfactorily progress in any phase or stage of the training program will result in reassignment to another position, at the same grade level of the trainee position or separation.  If you entered this program on a change to lower grade and do not successfully complete your training requirements, you may be repromoted up to your former grade as an exception to merit staffing procedures.  However, if such a position is not available, action to either place you at a lower grade or to separate you must be accomplished through adverse action procedures.





3.  Periodic evaluations will be required by both you and your supervisor to assess your development and progress in your position.  You will be considered to have met the qualification requirements established for the target grade upon completion of the training program and demonstrated satisfactory performance of the job criteria identified for the position.





4.  Your supervisor must provide counseling throughout your training period, with assistance from the Human Resources Office.  Completion of the program does not guarantee promotion.





5.  It is permissible to extend the training period to a maximum of 30 months, or shorten the training period originally established, provided it is not less than 6 months.  





6.  I have read, understand, and accept the above conditions of employment for this position.








                                                                                                                                           


                                                  Employee Signature                                   Date


