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POINT PAPER
Subj:

The subject matter is indicated briefly but in sufficient detail to facilitate filing and future reference.

1.  The salient points which relate to the subject are listed.

2.  These points are written as short concise statements.

3.  The points are arranged in logical sequence (time permitting).

4.  . . . .

5.  . . . .

SUMMARY
The salient points are followed by an even more concise summary.

This summary may include any conclusion or position which is appropriate.
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